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1 O6une NonoXeHns

11 TllonoxeHne 06 oTAene MHPOPMALMOHHLIX TeXHoNoruin (manee - otaen WT)
KIMOAY «KamuaTtckuii nofnTeXHUYecKUini TeXHUKYM» (fanee - nosioXkeHue) paspabotaHo
Ha OCHOBaHuUM npukasa oT 28.12.2018 r. Ne 327-T «O6 YyTBepXAEHWN TMOJIOXKEHUA O
CTPYKTYpHbIX noapasgeneHnsax KITIOAY «KamyaTCKUA MOANTEXHUYECKUIA TEXHUKYMD».
MonoxeHune onpegenser nNopagok peatensHoctn otgena WUT KITOAY «KamuaTckuia
MONNTEXHUYECKUIA TeXHUKYM» (fanee - TeXHWKYyM), B TOM 4YUC/e: OCYLLeCTB/IEHUA
6ecnepeboOinHOro npouecca aBTOMaTU3MPOBAHHbLIX paboynx MecT, uenu, 3agavyu, NpuHLunbl
(hYHKUNOHMPOBAHWA, CTPYKTYPY ynpaBneHus, npasa n o6s3aHHOCTM paboTHUKOB oTaena UT,
OTBETCTBEHHOCTb.

1.2 TlonoxeHue ABNAETCA NOKaSIbHbIM HOPMAaTUBHbLIM aKTOM TEXHUKYMa

13 Otgen WT BO3rnasfiseT WHXEHep aBTOMATU3NMPOBAHHBLIX CUCTEM YynpasieHus
(nanee - NHxeHep ACY), HasHayaeMblii Ha AO/MKHOCTb M 0CBOGOXAaeMblli OT AO/HKHOCTK
anpekTopoM TexHukyma. UHxeHep ACY otgena VT HeceT nepcoHanbHYH OTBETCTBEHHOCTH
3a BbIMO/THEHNE BO3/T0XEHHbIX Ha OTAeN PYHKLUNA.

1.4 PaboOTHMKM OTAeNa Ha3HaA4yalTCs U 0CBOOOXAATCSA OT 3aHMMAEMOI J0/HKHOCTY
NpMKasom gupekrtopa no npeacrasneHnto NHxeHep ACY.

15 B cBoeii [peAatenbHocTM oTgena WT  pyKOBOACTBYeTCA  AeWCTBYHOL UM
3aKOHOAATEeNbCTBOM Po, NOCTaHOB/IEHNAMU MpaButensctea P®, BHYTPEHHUMM
HOPMAaTUBHbIMWU [LOKYMEHTaMW TeXHUKyMa, MpuKasamum u pacrnopsKeHUamu [UPeKTopa,
HacToAwmm MonoXxeHnem.

2 CTpyKTypa oTgena

21 Otpen WT - cnoxHoe CTPYKTYpHOe noApasfeneHne, B C€OCTaB KOTOPOW
BK/TIOYEHbI:

MHXEHEpP aBTOMATU3MPOBAHHbLIX CUCTEM YMNpaBfieHUA, TEXHUKW MO 06CNY>XUBAHUIO
OBM n
TEXHUK N0 06CNYXMBAHUIKD OpraHn3aLNOHHOW TEXHUKN;

LANpeKTop TeXHWKYyMa B OTHOWEHMN paboTHMKOB oTaena T peannsyet NOAHOMOYNS
N HeceT o6sA3aHHOCTM paboTofaTens B COOTBETCTBMM C TPYAOBbIM 3aKOHOAATENLCTBOM P®, B
TOM umnc/ne onpefenseT U YyTBEPXAAeT WTaTHbIA cocTaB oTaena WT, HasHayaeT Ha JO/HKHOCTb
n ocBoboXpaeT OT [O/MKHOCTU. PeannsyeT WHble npaBa W rapaHTUmM pabOTHUKOB,
npefycMoTpeHHble TPYAO0BbIM 3aKOHO4aTeNbLCTBOM P®.

2.2 WnxeHep ACY HeceT OTBETCTBEHHOCTb 3a oOpraHusayuto paboTbl B cgepe
MH(OPMALMOHHbIX TEXHOMOMMN B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi

depepaunm B TeXHUKYMe ansi obecrnevyeHMs KayeCTBEHHON 1 6ecnepeboiiHOl paboThl.



NHxxeHep ACY HenocpeACTBEHHO pPyKOBOAUT paboToi otaena UT.
2.3 TexHuK no ob6cnyxmeaHnto 3BM ocyliecTBAseT opraHm3anmio paboTbl B chepe
NH(OPMALMOHHbBIX TEXHO/IOTUIA B COOTBETCTBUU C AO/DKHOCTHOW UHCTPYKLMEN.
2.4 TexHUK N0 06CNY>XUBAHUKO OpraHn3aLlMOHHON TEXHUKW OCYLLEeCTBASET CBOU
0653aHHOCTN B COOTBETCTBUMN C AO/DKHOCTHOW UHCTPYKLUEN.
3 Llenb AeATeNbHOCTU N OCHOBHbIE 3ajaun
3.1 OcHOBHOIM Uuenblo pgeATensHocTn otgena  WT  gasnsetcs  obecneyeHue
COBPEMEHHOr0 YPOBHS OCHALLEHUS MH(POPMALUOHHO-KOMMYHUKALWOHHBLIMW TEXHOOTMAMM
06pa3oBaTesfibHbIX U YNpPaB/eHYEeCKUX MPOLLECCOB TEXHUKYMA, @ MMEHHO:
aBTomMatmMsauma agMUHUCTPATUBHO-YNPaBAEeHYECKON LeATEIbHOCTU TEXHUKYMA,;
NOCTPOEHME eAUHOro y4ebHO-UH(OPMALMOHHOIO MPOCTPAaHCTBA TEXHUKYMA U
BHe[peHne COBpPeMeHHbIX 06pa3oBaTe/ibHbIX TEXHOMOTNIA;
obecneyeHne becnepe6boliHO pPaboThbl NOKANbHONW BblYMCAUTENbHONW ceTn (JIBC)
TEXHUKYMa.
3.2 3ajaunm pgedaTenbHOCTWM OTAena CKAagblBaloTcA U3 33afay  [AeATeNbHOCTH
TEXHUKYMa:
. NOAroTOBKa nnaHoB pasBuTmA NHDOPMaLMOHHO NHDPACTPYKTYpSI
aAMUHUCTPATUBHOYNPAB/IEHYECKOr0 Ha3HaYeHUsA U UX peannsauuu;
obecrneyeHne  (YHKLMOHMPOBaAHUA  AEACTBYHOLWMUX  MNPUKNAAHBIX  CUCTEM
aBToMaTm3aLum.
npoBefeHNe WHCTPYKTaXa Mo/ib30BaTeNeili KOMMbIOTEPHON W OPrTeXHUKN, 1
oKasaHue KoHcynbTaynin no sonpocam NKT.
obecneyeHne 6GecnepeboliiHOW paboTbl anmapaTHOro o6ecneyeHUss TeXHUKyMma
(cepBepHoOro obopypnosaHma n 06opyfoBaHUA KOHEYHOTO NOb30BaTens);
BbifIB/leHWe W OnepaTUBHOe YycTpaHeHWe rMepe6oeB B paboTe annapaTHOro
obecneyveHns TeXHUKYMa;
opraHu3auuns TeKyLlero pemMoHTa M 3aMeHbl BblleALWero U3 cTpos annapaTHoOro
obecneyvyeHns TeXHUKYMa;
opraHusauus MeponpuaTUA N0 PEMOHTY W 3anpaBke TOHEPOM MeyaTalLimx
YCTPOWCTB.
4 DYHKLUNN
41 OpraHusaumna n obecneyeHune 6ecnepeboitHoro (MYHKLMOHUPOBaHUSA
nporpaMMHoanmnapaTHbiX U CETEBbIX CUCTEM, KOMMbIOTEPHOW U OPITEXHUKN.
4.2 YcTaHOBKa, HAaCTpoMKa W ynpaBfieHWe MNpPoOrpamMMHbIMKU 1 annapaTHbIMU

cnucteMmaMmyn TeXHMUKyma.



4.3 CeTeBOe afMUHUCTPUPOBaHNE CEPBEPOB N NIOKaIbHO BbIYUCINTENbHbBIX CETEN.

4.4 TlpuHATME ONepaTMBHbLIX MEP MO YCTPAHEHUID HenonajokK, BO3HUKAKOWWUX B
npouecce paboTbl C KOMNbIOTEPHOW U OpraHn3aLMOHHON TEXHUKOA.

45 KOHTposib 3a UeneBbiM MCNONb30BAHMEM NPOrpamMHO-annapaTHbiX U CETeBbIX
CUCTEM, KOMMbIOTEPHOW N OPTTEXHUKN.

4.6 KoHcynbTaums COTPYLHWUKOB CTPYKTYPHbIX NofpasfeneHunii TeXHUKyMa C Lesbio
3(h(heKTUBHOIO NCMONb30BAHMNA HOBbIX MHPOPMALMOHHbLIX TEXHONOTUNA.

4.7 OpraHusauuns BHeApeHUs W COMPOBOXAEHUA WHGPOPMALUOHHBIX TEXHONOTUNA,
MCNONb3YHLWNX MYbTUMEMA BOSMOXHOCTU (ayAn-, BUSEOKOH(MEPEHL NN, CBA3M U T.M.).

4.8 O6paboTKa 3aaBOK Ha NpuobpeTeHNe KOMMbIOTEPHON M OPrTeXHUKN OT APYrux
CTPYKTYPHbIX NnogpasfeneHui.

4.9 CocTaBneHue 3asBOK Ha Heobxogmmoe o6opyaoBaHWe, BefeHWE YyuyeTa ero
NOCTYMEHUIA.

4.10 lMoparotoBka MAaHOB MO  3aKynkKe TeXHWYECKMX CPeacTB UM CUCTEM
MH(OpMaTM3aLUMM C YYeTOM TEXHUYECKMX W CTOMMOCTHbIX XapakKTepucTuK, a TakKxke
NOTpebHOCTEN TEXHUKYMa.

411 TMoAroToBKa U KOHTPO/b 3a CBOEBPEMEHHbIM O(POPMIEHUEM W 3aKNOYeHUEM
[0roBOPOB CO CreuMann3npoBaHHbIMKU OpraHM3aLnsiMn Ha NpoBeAeHNe MPOEKTHbLIX U APYTUX
paboT, CBSA3aHHbIX C AeATeNbHOCTbIO oTaena UT.

5 MpaBa 1 0683aHHOCTMK

Otgen NT nmeeT npaBo Ha:

51 Tpeb6oBaHWe BbINOMHEHUA WHCTPYKUMWIA, METOANYECKUX M HOPMaTUBHbLIX aKTOB,
CBA3aHHbIX C UHPOPMaLNOHHbLIM 06ecneyeHneM TeXHUKYMa OT COTPYAHUKOB U CTYLEHTOB.

5.2 TlonyyeHne [OKYMEHTOB M WHGMOpMaLUn, HeoO6XOAUMBLIX [ANS  BbINOSHEHUS
(hyHKUMA oTgena NT oT cOTPYLHMKOB TEXHUKYMa.

5.3 TpeboBaHne obecneyeHUs YCNOBUIA, HEOOXOAMMbBIX ANA BbIMOMHEHNS (PYHKLWIA
otgena T oT pyKOBOACTBA TEXHUKYMA.

5.4 nMpepctaBneHne TeXHUKYMa BO BHELWHWMX OpraHuMsaumax no Bompocam CBOEMN
KOMMeTeHLUN.

55 Yvyactne B 00WeM nNnaHUPOBaHUN [eATENbHOCTM TEXHUKYyMa M0 BOMpocam
KomneteHuun otgena WT  (popmmpoBaHMM  3aKa3oB, pa3paboTKe [OroBOpPOB  Ha
OCYLLeCTB/IEHME 3aKYMOK 1 T.M.).

5.6 [lpuBneyeHne, nO COrnacoBaHM C AWMPEKTOPOM TeXHUKyMa, CTOPOHHUX
CneunanncToB AN peLleHns BO3N0XEHHbIX Ha oTaen UT 3agau.

CoTpyaHukn otaena AT 0653aHbl:



5.7 CoxpaHATb KOH(PMAEHLMANbHOCTb CBEAEHWUN, cofepXawuxca B AOKYMeHTax
oTaena
NT.

5.8 KayeCTBEHHO W B MNOJIHOM O0ObeMEe BbIMO/HATL BO3/IOXKEHHbIE HA HUX
LOMKHOCTHbIE 0653aHHOCTH.

5.9 BbINONHATL MNpPUKasbl W pacnopsaXXeHus AupeKTopa TexXHUKyMa, Mopy4veHus
3amecTuTenei gupekTopa, pykosogutensa otgena VT B yCTaHOB/EHHbIE CPOKMN.

5.10 O6ecneynBaTb COXPAHHOCTb [OKYMEHTOB, KOMMNbIOTEPHOW 6a3bl [aHHbIX W
mMaTepmanbHbIX LEHHOCTEN, 3aKpenieHHbIX 3a oTaenom UT.

6 OTBETCTBEHHOCTb

OTaen NT HeceT OTBETCTBEHHOCTb:

6.1 3a HecBOeBpPeMEHHOe W HeKayeCTBEHHOEe BbIMOSIHEHME BO3/I0XEHHbIX Ha OTAen
nT
3afau.

6.2 3a HecobnwpaeHue 3aKoHoAaTeNbCTBA B 06/1aCTM TPY/AOBOro npa.a.

6.3 PaboTHMKM oOTAena HecyT TMepcoHa/ibHYH OTBETCTBEHHOCTb B Mpejenax
AO/MKHOCTHbIX 0653aHHOCTEN, onpeAeneHHbIX TPYAOBbIM AOTOBOPOM.

7 B3aumooTHOLWeHNE

7.1 WHxeHep ACY o6nagaeT npaBom Mnopy4aTb BbIMO/HEHME TPYAOBbIX 3afay KaK B
YCTHOM, TakK U B MUCbMEHHOM BUJe BCEM PabOTHUKAM CBOEro CTPYKTYPHOro nogpasjesieHus,
a paboOTHMKN B 00603HAYEHHbIA CPOK U C BbICOKOI CTEMEHbH KayecTBa BbIMOMHAKT [JaHHble
NOpyYeHUs 1 NocTaB/ieHHble 3aa4yy B COOTBETCTBUMN C LO/KHOCTHON UHCTPYKLUMEN.

7.2 CoTtpyaHukn otaena AT B3auMoaeincTByOT:

C 3amMecTuUTeNnemM [AMpeKTopa No y4yebHol paboTe Mo BOMpPOcCaM MPOBEAEHUS
CEMWUHAPOB C UCMNO/Ib30BaHNEM MH(OPMALMOHHbLIX TEXHONOTNIA;

C 3aMecTUTEeNeM AgupekTopa no y4ebHO-NPoOM3BOACTBEHHOW paboTe No Bonpocam
opraHmsaunm npakTUKM CTYAEHTOB cneyuanbHoCcT  «MH(OpPMaUNMOHHbIE CUCTEMbI 1
nporpaMmMmupoBaHune »;

C 3aMecTUTeNneM JupekTopa Mo BOCNWUTaTeNbHOW paboTe U  couuasbHbIM
BONpocaM MO COBMECTHOW OpraHu3auum MeponpuATUA C BKIKOYEHUEM MYbTUMELUIAHOTO
CONPOBOX/AEHUA 1 pa3MeLleHNneM NMHGopMaLmn B rnobanbHON CETU MHTEPHET;

C 3aMecTUTeNeM AMpeKTopa no 6e30NacHOCTU B YacTW BbINONHEHUS TPebOBaHWA
MH(OPMALNOHHON 6e30MacHOCTN 06pa3oBaTENbHONO MpoLecca;

c 6yxrantepueil no BonpocaM (UHAHCMPOBAHWS WU Y4éTa KOMMbIOTEPHOW M1

OpraHu3ayoOHHON TEXHUKN;



. C 3aMecTUTeNeM AWPEKTopa Mo afMWHWUCTPATUBHO-XO3SMCTBEHHOW paboTe Mo
BOMPOCaM X035/iCTBEHHO-TEXHNYECKOro o6ecrneyeHuns aesTenbHocTn otaena UT;
C HPUCKOHCYNbTOM MO BOMpOCaM MPaBOBOr0 XapakTepa MNpU 3ak/YEHUU
[OTOBOPHbIX OTHOLWEHUI CO CTOPOHHMMM OpraHn3aLUAMN;
c 6ub6nMoTeKkoli NO BOMPOCaM MevyaTHbIX MaTepuanoB C WUCMNO/b30BaHNEM

NHPOPMALMOHHBIX TEXHONOrWiA, a TakXe Mogepauun uHpopMauunm B rnobanbHoOW ceTu

NHTEPHET;
C OTAENOM KaApoB MO BOMPOCaM C KafpOBbIMW W3MEHEHUAMMU B 4YacTW OTAena
nT;
C 3aBefyloLLen KaHLensapuein no BonNpocam 3/IEKTPOHHOIO AOKYMEHTO060pOoTa.
7.3 B nepuop oTcytcTBMA OfHOro M3 paboTHUKOB oTgena WT (KomMaHAMPOBKa

60ne3Hb, OTNYCK W Np.) ero 0653aHHOCTX UCMONMHAET NMLO, Ha3Ha4YeHHOe AUPEKTOPOM B
YyCTAHOBNEHHOM MopsAKe, KOTOPbIi npuobGpeTaeT COOTBETCTBYHOLME MpaBa M HECET
OTBETCTBEHHOCTb 3a Haffexallee MCNoNHeHWe 065S3aHHOCTeN, BO3/TIOXEHHbIX Ha HEro B

CBA3N C 3aMeLllLeHNEM.

VHxeHep ACY A.B. Jln
COIrnACOBAHO

CneuunanucTt no Kagpam B./1. Tnemb6oukwnii
COIrnACoOBAHO

CrneuunanucT no oxpaHe Tpyja B.B. LLeBoXyTANHOBA
COIrnACoOBAHO

N.O. 3amecTnTens gupektopa no

y4e6HO-NPoOnN3BOACTBEHHOW paboTe T.B. Ennceesa

COIrACoOBAHO
3amecTuTenb AMpeKTopa
no BocnmTaTeNbHON paboTe

N coumanbHbIM BOMpoOCcam A.H. ApouyknHa
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